
ANNEX VII: CONSTRUCTION PERMITS IN NAIROBI COUNTY

1) Contract an architect to draw the architectural 

drawings. A list of licenced architects is available at 

https://boraqs.or.ke/members/.

2) The architect registers with the Nairobi City 

eDevelopment permit system (https://ccn-ecp.or.ke/

index.php) and uploads the architectural drawings in 

the Nairobi eDevelopment permit system. The architect 

is required to upload the following documents:

a) Architectural drawing

b) Disclaimer form in case there is excess coverage

c) Land survey plan

d) Land rates clearance receipt

e) Proof of land ownership.

3) Obtain construction payment invoice within one to 

three days. This invoice is sent to the architect, who will 

then forward it to the investor for payment of the fees.

4) Payment of the construction permits fees. The 

fee is not standard and depends on the size and 

type of building being erected. See link for the fees: 

https://kenya.eregulations.org/media/merged_docu-

ment_15_1%20(1)_2.pdf. The fee for a construction 

board, which must be erected before commencement 

of construction works, is KSh 30,000. The banker’s 

cheque for the total fee should be addressed to the 

Nairobi City County and delivered to Nairobi County 

City Hall Cash Office.

5) Obtain the architectural plans approval notifi-

cation. This is usually sent to the architect’s e-mail 

or through the eDevelopment permit system. The 

approval takes between 20 days and 30 days before it 

can be issued, because the application has to undergo 

vetting.

6) Submit the architectural drawings and the notifi-

cation of approval for signature at the Nairobi City 

County offices: Development Control Section. It takes 

one to three days for the drawings to be signed, after 

which the architect can collect the authenticated draw-

ings and approval.

If the structure being constructed is a storeyed building, 

the investor will be required to contract a structural engi-

neer to draw a structural plan, which must be approved by 

the county government.

7) The structural engineer will work together with the 

architect in order to upload the structural plans to the 

Nairobi eDevelopment permit system. It takes one to 

three days for the structural plans to be signed.

8) Obtain the authenticated structural plans and 

approved certificate of structural design. During 

collection, the architect/structural engineer will be 

required to present the application reference number, 

which is issued when then they submit the application.

9) Register the project with the National Construction 

Authority:

Cost: Nil

REQUIREMENTS

a) Project contractor’s practicing certificate. A list  

of the registered contractors the investor can 

contract is available on the National Construction 

Authority’s website: http://nca.go.ke/new/src/search- 

registered-contractors/.

b) The project consultants’ practicing certificates 

(e.g. engineer, architect and quantity surveyor who 

must be duly registered by their respective profes-

sional bodies).

c) Approved architectural and structural drawings.

d) NEMA licence (for commercial construction 

works).

e) Bill of Quantity summary.

f) Developer KRA PIN (foreign taxpayer registration).

g) Signed contract/tender form/signed agreement 

with the developer and contractor/consultants.

10) Obtain preliminary compliance certificate to com-

mence construction works.
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