
ANNEX VI: LAND TRANSFER PROCEDURE

1) Identify the land the company wants to buy. 

Negotiate the price with the seller and get a copy of the 

title deed from the seller.

2) Contract an advocate to conduct due diligence 

on the land. See a link for advocates in the county: 

http://online.lsk.or.ke/.

3) The advocate will then proceed to conduct an offi-

cial land search at the Ministry of Lands and Physical 

Planning offices to identify the owner of the land and 

check whether the land has any encumbrances.

4) The directors of the company and seller will then 

execute (sign) the sale agreement.

5) Obtain land registration documents from the 

seller. The seller and his advocate are required to give 

the buyer’s advocate the following documents.

a) Consent to transfer land. This consent is issued by 

the Ministry of Land and Physical Planning (for lease-

holds) or the district land control boards if the land being 

transferred is freehold. There are 47 land control boards 

in Kenya (http://www.ardhi.go.ke/?page_id=344).

b) Land rate clearance certificate issued by the 

county government to show that all rates accruing 

on the land have been paid.

c) Land rent clearance certificate from the Ministry 

of Lands and Physical Planning to indicate that 

the rent owed by the government has been paid.

6) Execution (signing) of land transfer document by 

both the seller and the buyer (company). The seller 

is required to sign the transfer document and forward 

it to the buyer’s advocate, together with the following: 

the original title of the parcel of land, land consent, 

certificate of incorporation/compliance of the company 

(if the seller is a company), Kenya Revenue Authority 

PIN for the company and the directors (see annex III), 

identification document/passport for the directors of 

the company/individual, and three colour passport 

photos for each director. NB: non-citizens need to have 

a KRA PIN in order to effectively transfer the land.

7) The buyer’s advocate will then submit the transfer 

document for valuation by the Ministry of Lands 

and Physical Planning offices. A government valuer 

will value the land, then the buyer will be required to 

pay stamp duty.

Stamp duty is charged at:

a) For leasehold land: 4% of the valued amount, and

b) For freehold land: 2% of the valued amount.

Do: One is required to obtain the Kenya Revenue Authority 

payment slip from the iTax portal (https://itax.kra.go.ke/

KRA-Portal/) before one can proceed to make payments 

at the bank.

8) Submit the transfer document to the Ministry of 

Lands offices for franking. This can take one to 

three days.

9) Upon franking of the documents, the buyer’s advo-

cate will submit them for registration upon payment 

of KSh 500. The registration of the transfer takes two 

weeks to four weeks.

10) Upon registration of the transfer, the certificate of 

title/lease will bear the name of the buyer, who will be 

considered as the legal and beneficial owner of the 

land.
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